
 

 

Please provide a site plan with your application. If you have a copy of your title survey, you may add the 
carport and dimensions to that for your site plan.  If you do not have a title survey, see the attached example 
to help you develop your site plan.  The site plan needs to provide the footprint of your property, the house, 
driveway, and carport.  Use the grids for the scale as you measure. For example, one square equals five 
feet. Additionally, provide the answers to the following questions:  

1. Was your home originally provided with a single-car garage or a two-car garage?  (before the garage was 

converted)             

              

              

               

2. What is the length and width of your carport? (measure from pole to pole or support to support) 

              

              

              

               

3. What is the height of your carport? (measure from the highest ground level to the top of the wall – not the 

roof)              

              

              

               

 
Submit your answers and your site plan to the Planning and Development Services Department with your 
completed application for the Special Exception along with a copy of the Notice of Violation you received 
from Neighborhood Services.  Your application package will be reviewed by a Planner.  A Building Inspector 
will be sent to inspect your carport to determine if it is eligible to receive a building permit.  You will need to 
be in attendance at the hearing before the Zoning Board of Adjustment (ZBA). If the ZBA grants you a 
Special Exception for the carport, you will still be required to apply for a building permit for the carport.     

Permit fees for carports are based on the valuation of the carport.  If you do not provide a value then the 
Building Inspection Division will calculate the value of the carport based on $15.00 per square foot. For 
example, if your carport measures 12 feet X 20 feet (240 square feet in area), the valuation is $3,600.00.  
The permit fee will be $59.00. The City Council waived the double fee requirement that is normally charged 
when work is performed without a permit.  
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Instructions and Questions to Attach to Application for a 
Special Exception for a Carport in the Front Yard 
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